Saudi Business Visa Application Process
In Three Simple Steps
Before starting your visa application process we advise that you print
this document to familiarise yourself with the exact requirements
Visa Requirements

Complete the requirements
for a Saudi visa

1. Saudi Government invite from the Saudi Ministry of Foreign
Affairs (Written in Arabic)
2. Passport (with at least 6 months validity and 2 clean pages)
3. 2 Passport size photographs
4. Saudi Visa Application Form
5. Visa Order Form
6. Employer Support Letter attested by the Arab-British
Chamber of Commerce – See Template
7. Travel insurance that is solely purchased via the Saudi Arabia
embassy government
- All EU Nationals must provide a proof of residence in the UK, original documents
are required such as last 3 months bank statements, or utility bills.
- All applicants who do not have British/EU passports must provide their original
residence permit.
- All companies from the UK must be registered with Companies House

Send your requirements via special delivery or
courier to us address given on the Online Order
Send or Courier the
requirements to our London
based office

Form

Please select on the visa order form on page 3 how quickly
you wish for the Saudi Visa Application to be processed

Select the service you require
on the order form. We
process the visa and send
them back to you safely and
securely.

 We can send the passport back via special delivery
 We can courier the passport back to you via motorbike
courier if you are based in London.
 If you are sending your application from abroad, we can use
TNT or DHL to return the application back to you

Saudi Arabia Visa Application Pre-checklist
Applicant Name:
Below is a summary list of the most common reasons for application delays and visa rejections. When completing
your application, please go through the list below and circle the relevant box. If you are not sure of any of the points
on the list, then please email or call one of our team members.
Pre check reason

Circle the
relevant box

Is your passport valid for at least 6 months
 X N/A
Does your passport have 2 clean adjacent pages
 X N/A
Are you entering Saudi Arabia overland via the Bahrain causeway?
 X N/A
Have you held a Saudi visa before?
 X N/A
If you answer yes to the above, please state the date when this visa expired/is due to
expire:
Do you hold a Saudi visa in another passport (e.g. a second UK passport)? If yes, please
state when it expired/due to expire?

N/A

 X N/A

Do you have an Israeli immigration stamp in the passport you are applying with?
 X N/A
Are your passport photos taken against a white/grey background and on photo quality
paper.

 X N/A

If you are a NON-EU passport holder, do you have a valid UK visa which has at least 6
month’s duration left?

 X N/A

If you hold an EU passport (other than UK), do you have the supporting utility bills
showing your name and address?

 X N/A

Have you had your Saudi Government invitation checked by one of our team members
(email to info@saudiarabiavisa.co.uk).
Please ensure you have the invitation number, visa type and number of entries
provided from the invite for accurate employer support letter completion
Were you born outside of the UK?

 X N/A

 X N/A
If you were born outside the UK, please state Where you were born:
If you hold dual nationality, and what nationality:
If you have changed your nationality, then the year you did this:
If you are a Muslim applicant, and are applying for a business visa

N/A

 X N/A

Please provide a letter from your employer,
on your company letter headed paper
using this template as a guide

Your Company Address
Your Company Address
Your Company Address
Your Company Address

Royal Embassy of Saudi Arabia
30 Charles St
London
W1J 5DZ
Date
Dear Visa Officer,
The Company…………………………………………………with the
British Registration number………………………… and its activities
…………………………………. (Please briefly explain the company’s
activities) requests a visa to be granted for their company’s employee:
Mr/Mrs. ……………………… (As shown on passport)
Passport number: ………………………. Nationality: …………………………
Job Title: ……………….. Invitation number/or visa number ………………….
Reasons for travel:
…………………………………………………………………………………………
………………………………………………………
Duration of visit: ………………………. Travel date: …………/………./………..
Type of visa: Commercial ☐ Governmental ☐
Number of Visits:

Single entry ☐

Working visit ☐

Multiple entry ☐

The company assumes responsibility for their employee/s during his/their stay
in the Kingdom.
NB: Applicants without British passports must attach proof of residency.
Yours faithfully
Name and Position of Signatory – must be stamped, dated and signed by the
head of the department.

Saudi Arabia Visa Travel Insurance Policy
As of the 20th June 2016, the Saudi embassy now require every applicant to purchase travel insurance
via one of their approved suppliers, which is integrated into the payment solution during the creation
of the enjaz. This means that we are required to pay for the insurance whilst we create your
enumber before submission. Your policy number is generated separately by us during the application
and provided to you along with the visa upon completion.
The Saudi embassy will not accept existing travel insurance policies that the applicant may already
hold.
Below is a screenshot of some of the options that are provided by the Saudi embassy in London for
this which is given to us whilst we generate your enjaz.

Please note that that Kingdom of Saudi Arabia require different insurance policies to be purchased
based on the travel requirements (length, number of entries, age of applicant) etc and the price is
created based on their own algorithm during our enjaz creation.
One of our team members will contact you to take telephone payment for the required travel
insurance during this process. An example of the generated document is given below:

Please call or email one of our team members should you have any queries.
If you are using our services to apply for the visa, then we will phone you with the price that will
come up and collect payment over phone.
We shall provide you with a screenshot of the different policies and pricings which you can select
from.

ONLINE ORDER FORM
INSTRUCTIONS

Completing the Online Order Form Guide:
In order to complete your visa application if you are planning to use our service, then you are
required to complete the online visa order form as per the link highlighted in yellow.
Completing the order form allows you to:
Select the visa type you require (number of pages)
Select the processing time you require
Select the delivery and return instructions
Highlight the main contact person responsible for the application
Make secure online payment for the visa, and receive a VAT invoice
Online order form completion time 5 - 10 minutes
Notes for completing the Online Order Form:






If you are unsure about any of the date categories
(e.g. travel date, return date, date passport must be
with you, date you intend to send the documents etc,
then please use approximate dates.
If you are unsure about the type of visa e.g.
availability on service etc, then please contact one of
our consultants via email or phone.
If the type/service you require is not displayed in the
drop down list, then please contact us.

Click Below To Start and Complete the Online Order Form

>>> www.saudiarabiavisa.co.uk/order/form.php <<<
Please note you may have to copy and paste the link above into your browser depending on its settings

When you have completed the online order form, a PDF generated version shall
immediately be available for download as well as being emailed to you.

The Order Form will provide the sending instructions and what to do next. An example of
the PDF generated form can be seen above

